Speaking Engagement Agreement & Invoice For Mark Little

	Today’s Date:
	

	
	

	Client:
	

	Address:
	

	
	

	Contact:
	
	Phone:
	

	
	

	Contact’s E-mail

	Site of Event:
	

	           Phone:       

	Title of Event:
	


Mark Little’s Program Titles: 
( KEYNOTE: To Get More Referrals You Have To Become More Referable. 
( Improving  Referability Through Astonishing Consistency:  The Best Way™ of implementing exceptional systems & processes so that your clients are comfortable referring Potential Ideal Clients.
( Your Best Clients Know, You're Only As Good As Your Team: How to build and lead an extraordinary Deliverables Team of Subject Matter Experts.
( Double Your Compensation By Becoming Indispensable: How to offer fully Comprehensive Financial Services to your best clients in the next 90 days. Learn what affluent clients are willing to pay for The Ten Client Deliverables™.
( Transforming your Client Meetings into Uplifting & Unforgettable Experiences For Your Clients: Imagine that every one of your clients left every one of your client meetings with an overwhelming sense that they're on-track and making progress.  Learn how to improve your clients' meeting experience.
( Getting Your Most Stubborn Client to Begin Introducing You To Others:  Improving your referral methodology is the key.  Mark will share strategies designed to motivate clients who seldom give referrals to begin sharing the value you are providing with Potential Ideal Clients.
 
	Length of Presentation(s):
	Approximately 1 Hour


	Date of Event:
	

	

	Time(s):
	
	Estimated number in audience:  
	

	

	Fee:
	$9,750+ expenses
	Deposit: $5,750
	
	Due Date:  


Or for “local rate” utilize this wording (omit if not applicable)
	Local Fee:
	$5,750 + expenses
	Deposit: $2,875
	
	Due Date:  


Local rate is subject to: 
1. Engagement must ensure departure and return to San Diego International Airport between 6:00 A.M. – 10:00 P.M. on the same calendar day. 
2. All payments must be received on or before the dates outlined in this agreement to qualify for the “local rate” discount. Any payments received after dates agreed upon will void the “local rate” discount, fees will revert to the normal fee schedule and are due and payable prior to delivery of the speech.
Fees are to be paid in U.S. Dollars only.  Please make check payable to: 
Mark M. Little and mail it to 7660 Fay Ave, H111 | La Jolla, CA 92037  |  Phone: 888-467-8593.

The date above will be considered open until the agreement and deposit are received.

Important Note: Your deposit is due immediately to secure the date and full payment must be made before Mark steps before the microphone.  Please have a check prepared for the balance due at the event prior to Mark’s program.
Additional Client Expenses to be billed:

Arrangements for the following will be made by Mark Little. 

Travel:  Flat $2,000 for airfare, meals, transfers and misc. expenses. Travel expenses are due and payable before flights will be booked.  Some restrictions apply.

Hotel Accommodations:  1 night for the evening prior to event
Hotel room (on concierge level), tax and incidental charges (meals, business service related to event, and late check-out if necessary).  If the speaking engagement ends at 3p.m. or later, hotel accommodations will be made for 2 nights.

Per Diem (International Only):

$125 per diem for travel expenses (i.e.: San Diego airport transfers and misc. travel expenses).

Speaking Room Arrangements A more thorough Audio/Visual needs specification sheet will be provided and will request: a “classroom” style set up for all audiences of 500 or less, along with lectern, side table for speaker materials, a projector (3,200 lumen minimum) and cables (speaker will operate MS PowerPoint  from his own laptop). 








Initials ______
Written description about Mark Little or his topic:  Any description or biographical information to be used for the promotion of Mark Little, including but not limited to, event or program agendas, brochures, pre-program marketing materials or websites must be submitted for approval to Mark Little for verification of accuracy prior to printing or uploading.


  



Initials ______
Audio or Video recording of the presentation in part or in whole for archival purposes by client for private use or other distribution is not part of this agreement.  Should such program and usage be desired, we will be pleased to provide a separate quotation.  

I understand that audio and video taping fees, for non-commercial use, need to be discussed prior to the event. A master copy of the video or audio will be provided to Mark Little and Financial Services Speaker’s Network.








Initials
______ We plan on audio or video taping









______ We are not audio or video taping

Copies of photographs taken of Mark McKenna Little will be provided to Mark.

Mark will arrive at your meeting site at least 60 minutes prior to the scheduled start of his program to personally review the physical arrangements and coordinate any final details.

Because of the potential loss of income to the speaker, cancellation of this date, carries a penalty

of loss of half of the speaking event fee.  If canceled within 90 days, the full investment is due plus all expenses incurred by the speaker in preparing for this date.  In the event that Mark Little resells the program date, the penalty amount will be credited and applied to a future program if scheduled within one year of the agreement date.  If the speaking date is changed within 180 days of the agreement date there will be a $1,500 rescheduling fee. In the unlikely event Mark is unable to make the event (cancelled flights, etc.), all speaking fees will be refunded but travel expenses will not be refunded.
APPROVED & ACCEPTED BY:


Authorized Signature 





Date



Print Name 






Title



Company Name 







Please RETURN this agreement and the deposit within one week so we can reserve the date and begin working to make your meeting a great success!   
We look forward to working with you.

Mark McKenna Little | 7660 Fay Ave, H111 |  La Jolla, CA 92037
Toll free & fax (888) 467-8593  |  RapidResponse@TrustedAdvisorToolkit.com
